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Why are my Sheets aligned to the left? Why does the formatting look different compared to versions
prior to 2.1? How do I fix the conflict my theme?
Sign-up Sheets PRO 2.1 and greater use theme files to display the sheets. If the theme is written
without a fallback for these pages, then it breaks resulting in alignment issues. There are a few
ways to fix this.

1. Update the theme files/edit the template files. We have created a page on our site with
some information on how to edit the files. https://www.dlssoftwarestudios.com/sign-up-
sheets-pro-overriding-templates-in-your-theme/

2. Uninstall the latest version of the plugin and install the previous version (2.0.23). This should
work fine with your theme. Email me at enevarez@liventus.com if you would like me to
send you the previous version. If you are running PHP 7+, you will need to continue using
version 2.1 or greater.

3. Update your theme to one of WP’s standard themes (Twenty Fifteen, Twenty Sixteen etc.)



https://www.dlssoftwarestudios.com/sign-up-sheets-pro-overriding-templates-in-your-theme/
https://www.dlssoftwarestudios.com/sign-up-sheets-pro-overriding-templates-in-your-theme/
mailto:enevarez@liventus.com

Installation
Automatic install
1. Log into your WordPress Admin

2. From the Administration panel, click the Plugins menu

Dashboard p|ug| NS  Add New

Posts All(10) | Active (3 Inactive (7) | Recently Active (2) | Update Available (1

Media Bulk Actions v | Apply
Pages Plugin

Comments Akismet
Partfolio Activate | Delete
Sign-up Sheets
Easy Digital Downloads - Content Restriction
Appearance Activate | Delete
£ Plugins @
Error Manager
Installed Plugins Activate | Delete

Description

Used by millions, Akismet is quite possibly the best way in the world to protect your blg
description, 2) Sign up for an Akismet APl key, and 3) Go to your Akismet configuration

Version 3.1.1 | By Automattic | View details

Allows you to restrict content from posts, pages, and custom post types to only those u

Version 2.0.7 | By Pippin Williamson and Daniel | Griffiths | Visit plugin site

Logging and alerts for a variety of site errors

Version 1.0 | By DLS Software Studios | View details

3. Deactivate and delete any previous versions of Sign-up Sheets including the free version. You
will not lose any information and will retain all of your current sign-up sheets and sign-ups.

Sign-up Sheets ’ An online sign-up sheet manager where your users/volunteers can sign up for tasks

Settings  Deactivate Version 1.0.10 | By DLS Software Studios | View details

4. Under Plugins, click the “Add New” button

Dashboard P|ugin5

Posts All(10) | Active(3) | Inactive (7) | Recently Active (2) | Update Available (1

Media Bulk Actions »

A r
Apply

Pages Flugin

Comments Akismet

Portfolio Activate  Delete

Sign-up Sheets

Appearance Activate | Delete

K Plugins @
Errar Manager

Easy Digital Downloads - Content Restriction  Allows you to restrict content from posts, pags

Description

Used by millians, Akismet is quite possibly the
description, 2) Sign up for an Akismet APl key,

Version 3.1.1 | By Automattic | View details

Version 2.0.7 | By Pippin Williamsan and Dani

Logging and alerts for & variety of site errors



5. Click “Upload Plugin” from the menu at the top

Dashboard Add P|ugin5

Featured  Popular  Recommended  Fawvorites

6. Choose the zip file you downloaded and click “Install Now”

Add Plugins erowse

f you have a plugin in a .zip format, you may install it by uploading it here.

Choose File |sign-up-sheets-pro-v2.1.zip  Install Now _

7. After installation is complete, click “Activate Plugin”

Dashboard Installing Plugin from uploaded file: sign-up-sheets-pro-v2.0.20.zip
Posts Unpacking the package...
Media Installing the plugin ..

Pages Plugin installed successfully.

Comments | Return to Plugins page

Portfolio

Appearance

$r Plugins @




8. Go to the “Sign-up Sheets” section, click on Settings, click on the Licensing tab and enter the
License Key (license key can be found on your purchase receipt or the my-account page of our
site.)

@ Dashboard Sign—up Sheets Settings

# Posts
Media Sign-up Sheet

Pages

Comments Sign-up Form

Products
Captcha and Spam Prevention

@) sign-up Sheets

All Sheets . i i
Confirmation E-mail

Add New

Sheet 2

Settings Removal Confirmation E-mail
Help

Reminder E-mail
M Appearance

& Plugins @ Status E-mail

o Users

#~ Tools Advanced
Settings

Text Overrides
Debug

Licensing

Software License Key:

Save Changes

Manual Install — FTP

1. If you have the free Sign-up Sheets plugin installed, Deactivate and delete
2. Delete the “sign-up-sheets” folder from your “plugins” directory

3. Copy the “sign-up-sheets-pro” folder to your “plugins” directory

4. Activate the Sign-up Sheets Pro plugin


https://www.dlssoftwarestudios.com/my-account

Creating a Sign-up Sheet

1. Create a page or post

2. Add the shortcode ‘[sign_up_sheet] to the content section of the page you created.
Note: You can add multiple shortcodes on the same page/post (pro version)

Dashboard Edit Page Add New

Posts

DLS Sheets

Permalink: http://wp.dlsstudios.com/dls-sheets/ Edit || ViewPage || GetShortlink

Media

Il Pages
03 Add Media
All Pages

b || i link b-quote || dget | ins img || ul ol i more close tags

Comments
& Portfolio

Sign-up Sheets

Appearance
Plugins 2

Users

3. Go to the “Sign-up Sheets” section of your WP admin and create a new sheet.

) Dashboard Sign-up Sheets

hp N

Posts All (2) | Published (2) | Export All as CSV

Media Bulk Actions ¥ | Apply Alldates ¥ | Filter

Pages Title Author

Comments Adoption Event dlsstudios

Products

@) sign-up Sheets
dlsstudios

Basketball Tournament
All Sheets
Add New

Title Author

Bulk Actions ¥ | Apply



4. Enter information to create the Sheet

Basketball Tournament Publish .
Permalink: hitp:)/2 wo izt sheet=lesd E Preview Changes
O Acd Media wiscar | 02 ¥ status: Published Sdit
o Visibeley: Public £
B I = ~-zzzeuzZH = s
€0 Reusions: 2 Bowse
Please join us for a game of basketball, % Publiched on: Jun 16, 2016 @ 11:02
Edit
Mo 10 Trash “
Sheet Categories -
Al Sheet Categories  Mast Used
BLS
xdd New Sheet Category
Werd eount B Laist edited by disstudios on fune 22, 2016 41234 pen
Salect the Categories you would
General - - like the sheet to be assigned to.
Select a date fr the sheet or check "Use task Categories can also be added
Dats dates”. Using task dates will allow you to set via *Shect Categories”
0FE2NE sk task dates || diFf dates for each individual task.
Tasks. .
h of
LA o " | Sheet Header - Cick the "H to add a header. |
¥ | Play Baskethall & e0 r?:* Tasks and # of spots are default fields on all sheets. J
cti
1 Post Game (-]

5. Additional Settings tab within the Sheet.

Additional Settings

Sheet Specific BOC

Sends and email when a new user signs up or is removed
Comme-separated list of emoils to be copied on confirmations/removals

for this sheet only Lo all of the email addresses listed.

Sat Bhane a8 Opticnal

Glgbal *

Set Address s Optional

Global =
Hide ne Field

Global * These options are available globally within the Settings
Midee Address Fields section. You may use the global settings or override the

Global » global settings or this sheet only. See "Sign-up Forms" or
e “Sign-up Sheets" section for a breakdown of each option,

3 v Show sign-up spots on one line with fust # of open spots and a fink to sign-up if apen.
obal g ! f f P g

Enable Task Checkboxes

Glgbal *

Enablie Lisk sineug limit

Global =

Enabili contiguous task sign-up limit
Global »

ike 1 to remind 1 doy before, {lf this = blank Glabel setting is used. Global setting in Settings > Signup Sheets.)

Reminder Schedule number of days, Reminder Email T
Message and Confirmation Email Message can be
customized to each individual sheet. If these fields are
blank, it will use the global settings.

Giahal setting in Setings > Signup Sheets




6. After the Sheet is created, within admin, you can see the Sheet Dates, # of tasks, Total spots and Filled
spots. Hovering your mouse pointer over the sheet title displays the Sheet ID # and sheet options, which
include, Manage Sign-ups, Edit, Copy, Trash and View.

Seran Opficas

Sign-up Sheets s o

AlNR) | Publisned [21 | Bxport A% as C5V

Bull Actlons. ¥ | Apply Alldates * Filer ot
Tite uthor Sheet Dale #of Tagks Tolal Spots Filled Spots
Adoption Event diistuction Jo160701 3 & -
B ethall Tourngment
Titke Althor Shest Dale # of Tasks Total Spots Filled Spots
BulcActions v | Apply 2hems

7. View of the page that is setup with the Sign-up Sheet.

DLS Sheets

Welcome to the DLS Software Studios page!

Current Sign-up Sheets

Title Date Open Spots

Basketball July 31, 2016 7 View & sign-up »
Tournament




8. Clicking the Sheet Title will display the Sign-up Sheet.

Basketball Tournament

Date: July 31, 2016

Please join us for a game of hasketball.

Sign up below...

What To Do Name

Play Baskethall #1: Sign up »
#2:Sign up »
#3: Sign up »
#4: Sign up »
#5: Sign up »
#6: Sign up »

Referee #1: Sign up »
#2:Sign up »

Serve Refreshments #1: Sign up »

#2: Sign up »




9. Clicking the “Sign-up” link will direct you to the Sign-up form.

Basketball Tournament

Sign-up below
You are signing up for... Play Basketball

First Mame *

Required fields

Last Name * on all sheets

E-mail * Fields can be required, optional
or hidden. This can be setup
globally for all sheets within the

Phone * "Sign-up Form" tab. Sheets can
also override the global settings
within the "Additional Settings"

Address tab when creating/editing a

sheet.

City State Zip

or « go back to the Sign-

Up Sheet

Custom Sign-up Fields. See
"Sign-up Form Settings" tutorial
to see how to add custom sign-
up form fields

Captcha/Spam protection.
Global feature that can be
diabled or replaced with a
stronger version called
reCAPTCHA. See "Captcha and
Spam Prevention” tutorial for
setup.

Global field that can be hidden
within the "Sign-up Form" tab
of the Settings section




Adding Custom Sign-up tasks

Custom Task Fields (on the Sign-up Sheet) are fields that appear when you create or edit a sheet in
admin on each task that you create. They are for display purposes only on the front-end of the Sign-up
Sheet.
Custom Task fields are located under the “Sign-up Sheet” tab within settings.

S e Sign-up Sheets & Settings
07 Media
B Pages Sign-up Sheet < ——
B Ccomments

A Products Sign-up Form

@) Sign-up Sheets

Captcha and Spam Prevention
Confirmation E-mail

Removal Confirmation E-mail

2 Appearance . .
Reminder E-mail
K¢ Plugins @

. .
e Users Status E-mail

4~ Tools
Settings Advanced
Text Overrides

Debug

Licensing

Save Changes




Enter the name of the new fields, select the type, enter the options (for checkbox, radio and dropdown
fields only) and select the sheets that will utilize the new fields.
Note: Slug fields are automatically populated after saving.

Custom Task Fields:

Name Slug Type Options * Sheets

Types of Basketballs types-of-basketballs dropdown ¥ Leather All -
Synthetic Leather - #12: Basketball Tournament (2015-03-20) D

Rubber 4 #9: Sunday Picnic
#3: Really Big Event -
Baskethall Shoes Reqv'd basketball-shoes-reqd radio v Yes All -
No #12: Basketball Tournament (2015-03-20) D

y: #9: sunday Picnic
#3: Really Big Event -
text T All o

#12: Basketball Tournament (2015-03-20) D
P #9: Sunday Picnic
#3: Really Big Event -

To add more fields, save this page and a new blank row will appear.
* Options are for checkbox. radio and dropdown fields. Put multiple values on new lines.

NOTE: Custom Task Fields are for display only on the frontend. To add custom fields that your users fill out, use the Custom Sign-up Fields in the "Sign-up Form" section below.

After the fields have been added and associated with the sheets, we need to add them to the Sign-up
Sheet. Click the “Edit” link on the Sign-up Sheet within admin and update.

Tasks
What # of Spots Types of Basketballs Basketball Shoes Required
(o)
1 Play Basketball 6 Leather — ves
J No
! Referee 2 Leather

Serve Refreshments

!



Below is a screen shot of the Sign-up Sheet with the Custom Task fields.

Basketball Tournament

Date: July 31, 2016

Please join us for a game of baskethall.

Sign up below...
What To Do Types of Baskethall
Baskethalls Shoes
Required

Play Basketbhall Leather Yes
Referee Leather Yes

Serve N/A No
Refreshments

Name

#1:
#2:
#3:
#4:
#5:
#6:
#1:
#2:
#1:

#2:

Sign up »
Sign up »
Sign up »
Sign up »

Sign up »
Sign up »
Sign up »
Sign up »
Sign up »

Sign up »



Adding Custom Sign-up Form fields

Custom Sign-up Fields (on the Sign-up Form) are fields that the users fill out on the front-end of the
form when they sign-up for an open spot.

Custom Sign-up Fields are located under the “Sign-up Form” tab within settings

Sign-up Sheets @ Settings

A Posts

07 Media

N Pages Sign-up Sheet
B Comments

A Products Sign-up Form <

@) sign-up Sheets
Captcha and Spam Prevention

Confirmation E-mail

Help Removal Confirmation E-mail

¥ Appearance . )
Reminder E-mail
K¢ Plugins @

] .
o UzEe Status E-mail

4~ Tools
settings Advanced
Text Overrides

Debug

Licensing

Save Changes




Enter the name of the new fields, select the type, enter the options (for checkbox, radio and dropdown
fields only), select the sheets that will utilize the new fields, select if it’s a required field and select if you
would like the information to be displayed on the frontend of the sheet.

Note: Slug fields are automatically populated after saving.

Custom Sign-up Fields:

Name Slug

T ol mere fields, sove this page ond o new bienk row witl appeor,
* Optians ore for checkbox, radia cod dropdewn flelds. Pl multiple vakees on mew lines

Type

teut

Sheets Required

Al B
#9: Sunday Ficnic
w3 Reably Blg Event

All -
iz Baskebal ol 201 ||

#8: Sunday Picric

#3: Really Big Event -

All

#12: Basketball Tournament (2015-03-20) ﬂ
#49: Sunday Picnic
#2: Really Big Event -

Results on Frontend




Below is a screen shot of the Sign-up form with the Custom Sign-up fields.

Basketball Tournament

Sign-up below
You are signing up for... Play Basketball

First Name *

Last Name *

E-mail *

Favorite Basketball player

Years playing Basketball *

0-2 years v
Privac
IType the text | ;E:
Terms

[ Remember me
(saves your information for future signup forms during
this visit on our site)

or « go back to the Sign-

Up Sheet

* =required



Adding Categories

Categories allow you to filter by category with the [sign_up_sheet] shortcode. Categories are optional
and can be added before or after creating a sign-up sheet. To create a Category, click the “Sheet
Categories” link. Note: Slug field is automatically populated after saving.

Sheet Categories

Add New Sheet Category

Slug is used for the shortcode that is

added to the page/post. Versions prior
to 2.1 were using the category 1D # in
the shartcode, which will continue
warking on versions 2.1 and grealer.

Ak New Sheet Category

After the category has been created, add them to the Sign-up Sheet(s). Click the “Edit” link on the Sign-
up Sheet within admin and update.

Edit Sheet = addtew

Basketball Tournament Publish
Permalink: hilo. L destsio com i dheuteles| Charge e Preview Changes
B Add Media

B I ™ E E f—

m
I
Iih
%
«
LE]
=

Please join us for a game of basketball

= Add Heve Sheel Cotegory




Update the page/post with a Category Shortcode which will only display sheets assigned to the category.

DLS Sheets

Permalink: hitge/r2 wo dlsstudios comif=1 | Change Permaiinks
N Add Media Visual  Text
B I~=E#-===F,F8=E

=
Welcome to the DLS Suftware Studios site!

[=ign_up_sheet category_slug="dls"]




Short code overview
Here is a list of some short code options:

[sign_up_sheet]
Lists all active sheets in a table and allows you to click into them to view each individual sheet.

[sign_up_sheet id="7"]
Displays an individual sheet. Change “7” to the sheet ID you would like to display.

[sign_up_sheet list_title="Volunteer Opportunities”]
The “list_title” variable defaults to “Current Sign-up Sheets”, however, you can override it to anything
you like. In this case “Volunteer Opportunities”

[sign_up_sheet category_slug="dls"]

Displays a list of all sheets in a specific category (change “dlIs” to the slug of the category you would like
to display. Note that this requires setting up a category and adding one or more sheets to it. (Pro version
only)

[signh_up_sheet category_slug="dls” list_title_is_category="true”]
The “list_title_is_category” variable defaults to “false”. If set to “true” this will force the list title to be
the name of your category. (Pro version only)



Sign-up Sheet Settings
Sign-up Sheet tab under Settings allows customization of the Sign-up Sheet.

Sign-up Sheets @ Settings

A Posts
07 Media
I Pages Sign-up Sheet _
¥ comments

A Products Sign-up Form

@) sign-up Sheets
Captcha and Spam Prevention

Confirmation E-mail

Removal Confirmation E-mail

Appearance . .

Reminder E-mail
Plugins (2
LS Status E-mail
Tools

Settings Advanced
Text Overrides
Debug

Licensing

Save Changes




Sign-up Sheet

Front-end Display Names: “Jahin 5. - first name plus first Ietter of A5t name *  Hew the 52rs nime thauld be dpiayed an the frant-end after they tign-up B

:!::“ﬁ';::::“ Iy Compace Show Fign-up 580t an e fing with Just & 6f agen Spats and o ik ta sign g if open a

Show All Sign-up Data Fields WARNING: Sagr-up sheet toble will appear much ike the doble when Sign-ups ore viewed wa the advin, This option wil polentialy dupler pérsomal user information on the frontend iike email odiress and phane. This aption i best used Jf you are
on Front.end: uging the fuign_up sheel] shart code within o p J p arpe (T i “Front-emd Diplay Mumes” optios and dEpiays all ax ful pomes.)

Enable task sign-up limit: | #revent wsers from being able &3 sigr-up for o fwsk mare than once. This is checked by emai address B

5':::?"&“"5 Hask sgn- Frevent users from being able to sigm-up for o tmik divectly before or ofter o tosk for which they hove clreodly signed up. T i ehecked by emai oddreis. B

Enable Task € b 1 b iters thart oifow user to =izn up for multiple rasks B

Enable 5pot Lock: 5pot will be locked and reld for current waer for 2 minutes when they aooess i sign-up form pape, Spot Lock o mvarabile wher Hgring wp for @ sngle tosk of @ tune.)

Custom Task Flelds;

Name Shug Type Options * Sheats

Types of Bazketbally types-of-baskethalis deepdown ¥ Leather =

Synthetic Leather -

Rilter Custom Task fields - Fields that appear
when you create or edit a sheet in
admin on each task. They are for display

Basketball Shoss Reqd baskethai-shoes-ragd radio . Ve all < | purposes only on the front-end.

1. Three options for displaying the users name after they have signed up.
a. First name plus first letter of last name (default setting)

THINGS TO DO TYPES OF BASKETEALLS  BASKETBALL SHOES REQUIRED  NAME

Play Baskethball Leather Yes #1: John 5

b. Full Name
THINGS TO DO TYPES OF BASKETBALL SHOES NAME
BASKETBALLS REQUIRED
Play Basketball Leather Yes #1: John Smith

c. Filled - Anonymous

THINGS TO DO TYPES OF BASKETBALLS BASKETBALL SHOES REQUIRED  NAME

Play Basketball Leather Yes #1: Filled




2. Option to show sign-up spots on one line with just # of open spots and a link to sign-up if open.
(Sheet specific settings can override this global setting)

Sign up below...
THINGSTODO  TYPES OF BASKETBALL SHOES TOTAL AVAILABLE
BASKETBALLS REQUIRED SPOTS SPOTS
Play Basketball  Leather Yes 6 S5«Signup»
Serve N/A Mo 2 2«Signup»
Refreshments
Referee N/A Yes 2 2«Signup»

3. Option to display all Sign-up data fields on the Front-end. This option will potentially display personal
user information on the front-end like email address and phone. (Sheet specific settings can override
this global setting)

Sign up below...
THINGS TO TYPES OF BASKETBALL NAME E-MAIL PHONE ADDRESS CITY STATE ZIP FAVORITE YEARS REMINDED
Do BASKETBALLS SHOES BASKETBALL PLAYING *
REQUIRED PLAYER BASKETBALL
Play Leather Yes L jsmith@gmail.com  553- 123 M. Chicago IL 60611  MJ 0-2years
Basketball John 555- Street
Smith 5555

#2:5ignup »




4. Option to Prevent users from being able to sign-up for a task more than once. This is checked by
email address. (Sheet specific settings can override this global setting)

Basketball Tournament

£ You are not allowed to sign up more than once for the same task.
« Go back to the Sign-up Sheet

Sign-up below
You are signing up for... Play Basketball

First Name *
John

Last Name *
Smith

E-mail *

jsmith@gmail.com

5. Option to prevent users from being able to sign-up for a task directly before or after a task for which
they have already signed up for. This is checked by email. (Sheet specific settings can override this
global setting)

Basketball Tournament

& You are not allowed to sign-up for a task directly before or after one where you are
already signed up.
« Go back to the Sign-up Sheet

Sign-up below
You are signing up for... Play Basketball an March 28, 2015

First Name *

John

Last Name *

Smith

E-mail *

jsmith@gmail.com




6. Option to allow users to sign up for multiple tasks with one sign-up. Users would check the boxes for
the task they want to sign up for. (Sheet specific settings can override this global setting)

Basketball Tournament
Date: March 28, 2015

Please join us for a game of basketball and some refreshments.

Sign up below...
THINGS TO DO TYPES OF BASKETBALL SHOES NAME
BASKETBALLS REQUIRED

Play Basketball Leather ves #1:John 5.
#2:5ign up
»
#3: Signup
»
#4: 5ign up
»
#5: Sign up
»
#6: Sign up
»

Serve M/A No #1:Sign up

Refreshments »
#2: Signup
»

Referee Yes #1: 5ign up

»

#2: 5ignup

»




7. Option to lock and hold a spot for 3 minutes when a user accesses the sign-up form. A 3 minute countdown will
begin on the sign-up form and the spot will be held until the user signs up or the 3 minutes have expired.

A spot is being temporarily held for you. Expires in... 2m 53s

N\

You are signing up for... Play Basketball

Sign-up below

First Name *

Last Name *

E-mail *

Favorite Basketball Player

Years playing Basketball *

‘072 years v

m or « go back to the

Sign-Up Sheet

Sign up below...
What To Do Types of Basketball Name
Baskethalls Shoes
Required
Play Baskethall Leather Yes #1: Locked by

another user
#2: Sign up »
#3:Signup »
#4: Signup »
#5: Sign up »
#6: Sign up »




Sign-up form Settings
Sign-up Form tab under Settings allows customization of the Sign-up Form.

Sign-up Sheets @ Settings

A Posts
07 Media

I Pages Sign-up Sheet
B Comments

A Products Sign-up Form <

@) sign-up Sheets
Captcha and Spam Prevention

Confirmation E-mail

Removal Confirmation E-mail

Appearance . .

Reminder E-mail
Plugins (2
LS Status E-mail
Tools

Settings Advanced
Text Overrides
Debug

Licensing

Save Changes




Sign-up Form

Show "Remember Me"
checkbox:

O

Set Phone as Optional:

O

Set Address as Optional:

Hide Phone Field:

O

Hide Address Fields:

O

Bonoe

Custom Sign-up Fields - Fields that users
fill out on the front-end of the form
when they sign-up for an open spot.

Custom Sign-up Fields:

Name Slug Type Options *
Favorite Basketball player favorite-basketball-player text v
Years playing Basketball years-playing-basketball dropdown v 0-2 years
3-5years
B+ years
text v

To add more fields, save this page and a new blank row will appear.
* Options are for checkiox, radio and dropdown fields. Put multiple values on rew lines.

Sheets

All

#12: Basketball Tournament (2015-04-10)
#7: DLS Programming party (2015-04-13)
#13: Test Sheet (2015-04-30)

All

#12: Basketball Tournament (2015-04-10)
#7: DLS Programming party (2015-04-13)
#13: Test Sheet (2015-04-30)

All

#12: Basketball Tournament (2015-04-10)
#7: DLS Programming party (2015-04-13)
#13: Test Sheet (2015-04-30)

Required

O

Results on Frontend




1. Option to show “Remember Me” checkbox on the sign-up form. Saves user information for future
signup forms during the current visit on the site.

Sign-up below
You are signing up for... Play Basketball

First Name *

Last Mame ™

E-mail *

Favorite Basketball player

Years playing Basketball ™

0-2 years ¥

*

Answer the following: 7+1=__

Remember me
(saves your information for future signup farms during

o
Vi
LAt

isit on our site)

this

m or « go back to the Sign-

Up Sheet




2. Checkbox to set Phone as optional on the sign-up form. (Sheet specific settings can override this
global setting)

Sign-up below
You are signing up for... Play Basketball

First Name *

Last Mame *

E-mail *

Phone

Favorite Basketball player

Years playing Basketball ™

0-2 years r

Answer the following: 7+1=__ "~

) Remember me
(saves your information for future signup forms during
this visit on our site)

m or « go back to the Sign-

Up Sheet

* = required




3. Checkbox to set Address as optional on the sign-up form. (Sheet specific settings can override this
global setting)

Sign-up below

You are signing up for... Play Basketball

First Mame *

Last Mame ™

E-mail *

Address

City State Zip

Favorite Basketball player

Years playing Basketball

0-2 years r

a

Answer the following: 7+ 1=__

) Remember me
(saves yaur information for future signup forms during
this visit on our site)

m or « go back to the Sign-

Up Sheet

* =required



4. Option to hide Phone field from the sign-up form. (Sheet specific settings can override this global
setting)

5. Option to hide Address fields from the sign-up form. (Sheet specific settings can override this global
setting)

6. Custom Sign-up fields that users fill out when they sign-up for an open spot.

Enter the name of the new fields, select the type, enter the options (for checkbox, radio and
dropdown fields only), select the sheets that will utilize the new fields, select if the fields will be
required and select if the results will display on the front-end.

Note: Slug fields are automatically populated after saving

Custom Sign-up Fields:

Name Slug Type Options * Sheets Required Results on Frontend

orite Basketball player favorite-basketball-playe: text v Al
#12: Basketball Tournament (2015-03-31)
# | #9:Sunday Picnic
#4: Fun Run (2016-01-31) -

= Al
#12: Basketball Tournament (2015-03-31)
#9: Sunday Picnic
#4: Fun Run (2016-01-31) -

text v Al
#12: Basketball Tournament (2015-03-31)
4 #9: Sunday Picnic
#4: Fun Run (2016-01-31) -

To add more fields, save this page ond @ new blank raw will appear.
% Oprions are for checkbox, radio and dropdown fields. Put muitiple volues on rew lines.



Captcha and Spam Prevention
Captcha and Spam Prevention tab under Settings allows customization of SPAM protection on the sign-
up form.
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Debug

Licensing

Save Changes

Three options for Spam Protection

Captcha and Spam Prevention

Disable honeypot: A honeypoat is a less-invasive technique to reduce SPAM submission using a hidden field on the sign-up form. It can be used in place of or alongside the captcha.

Disable all Captcha: (will disable all captcha even if you have reCAPTCHA enabled below)

Use reCAPTCHA:

reCAPTCHA Public Key: GLcalWMTAAAAAHShP-EIQ | (from yoL ount ar www.recaptcha.cor .
.3

reCAPTCHA Private Key: GLcalwMTAAAAAFXIODIGY]

reCAPTCHA Theme: red v




1. Option to disable Honeypot — Hidden field on the form that is required to be blank. Prevents
automatic form spammers from submitting the form if they auto fill all the fields on the form and
accidentally fill that hidden field.

2. Option to disable Captcha and reCAPTCHA Spam prevention (doesn’t affect Honeypot). By default,
simple Captcha spam prevention is turned on. To replace simple Captcha with reCAPTCHA, leave this
box unchecked and select the “Use reCAPTCHA” checkbox and fill out the remaining reCAPTCHA fields.
Below is a screen shot of the simple Captcha Spam protection.

Basketball Tournament

Sign-up below
You are signing up for... Play Basketball

First Name *

Last Name™*

E-mail *

Favorite Basketball player

Years playing Basketball

0-2 years ¥

Answer the following: 7+ 1=

Remember me
(saves your information for future signup forms during
this visit on our site)

or « go back to the Sign-

Up Sheet

" =required



3. Option to enable reCAPTCHA — Stronger Spam protection. Checking this will replace the simple
Captcha validation (unless Disable all Captcha was checked). Public and private keys can be obtained
from www.recaptcha.com. There are 4 available reCAPTCHA themes available. Below is a screen shot
of reCAPTCHA with the red theme.

Sign-up below

You are signing up for... Play Basketball

First Mame *

Last Mame*

E-mail *

Favorite Basketball player

Years playing Basketball *

0-2 years ¥

Type the text

Privacy & Terms

(saves your infermation for future signup forms during
this visit on our site)

or « go back to the Sign-

Up Sheet

" =required


http://www.recaptcha.com/

Confirmation E-mail

Confirmation E-mail tab allows customization of the confirmation email that is sent to users who sign-up

for a task on a sheet. This is the global setting which can be overridden by a sheet specific Confirmation
E-mail message.
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Confirmation E-mail

Subject: {If blank, defoults to... "Thank you for signing up!")
From E-mail Address: (If blank, defaults to WardPress email on file under Settings > General)
BCC: (Comma separate for multiple email addresses)

Message: This message was sent to confirm that you signed up for...

{signup_details}
To cancal your sign-up use the removal link at the bottom of this email or contact us at {from_email} B

Thanks,
{site_name}

1. Option to edit the Subject line of the email. If blank, defaults to “Thank you for Signing up!”

2. Option to edit the address of whom is sending the email. If blank, defaults to the WordPress email on
file under Settings>General.

3. Option to BCC multiple email address when a confirmation email is sent.

4. Option to customize the message that is sent. Below is a list of available Dynamic Variables that can
be used.

o {site_name}

o {site url}

e {from_email}

e {removal_link}

o {signup_details}

o {signup_firstname}
e {signup_lastname}
e {signup_email}



Removal Confirmation E-mail
Removal Confirmation E-mail tab allows customization of the removal confirmation email that is sent to

users who have removed themselves from the sign-up via the removal link within the confirmation
email.
Note: Removal confirmation email is not sent if they have been removed via the admin panel.
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Option to customize the removal confirmation email.

Removal Confirmation E-mail

Message: Your sign-up (detailed below) has been removed!.
{signup_details}
Thanks,

{site_name}
{site_url}



Reminder E-mail

Reminder E-mail tab allows customization of the reminder email that is sent to users who sign-up for a
task. Reminders are only sent once. This is the global setting which can be overridden by a sheet specific
Reminder E-mail message.

Note: Reminder emails are only sent if someone accesses the site the day of the scheduled reminder
email. The WordPress cron depends on someone visiting the site in order to trigger the cron job. For sites
with lower traffic, it’s usually recommended they setup a more precise cron system on their web server
that can run the WordPress cron in the event that no users access the site.
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Reminder E-mail

Enable Reminders:

Reminder Schedule:

Subject:

From E-mail Address:

BCC:

Message:

| Next scheduled reminder check: Apr 1, 2015 9:31 om 1
* Your site will check hourly to see if there are reminders that need to be sent using the WordPress Cron.

% {f you just enabled/disabled this, you may need to refresh this page to see the updated "Next scheduled reminder”

Number of days before the date on the sign-up sheet that the email should be sent. Use whole numbers like 1 o remind 1 day before. This field is required.

(If blank, defaults to... "Sign-up Reminder”)
{If blank, defaults to WordPress email on file under Settings > General) B
(Comma separate for multiple email addresses)

This is just a reminder that you signed up for...

{signup_details} B
Thanks,

{site_name}
{site_url}

1. Option to enable reminder emails. Your site will check hourly to see if there are reminders that need
to be sent using the WordPress Cron. Reminders will only be sent once. (Note: To see which users have been
sent an email reminder, within admin click Sign-Up Sheets plugin, hover over the sheet with your mouse to see the
sheet options and click on the “Manage Sign-ups” link.)

Baskeiball Tournament

2. Option to customize the number of days before the date of the sign-up sheet, that the email should
be sent. This is the global setting which can be overridden by a sheet specific Reminder E-mail schedule.
3. Option to edit the subject line of the reminder email. Defaults to “Sign-up Reminder”

4. Option to edit the address of whom is sending the email. If blank, defaults to the WordPress email on
file under Settings>General.

5. Option to BCC multiple email address when a reminder email is sent.

6. Option to customize the message that is sent. Below is a list of available Dynamic Variables that can

be used.

o {site_name}

o {site url}

e {from_email}

e {removal_link}

o {signup_details}

o {signup_firstname}
o {signup_lastname}
e {signup_email}



Status E-mail

Status E-mail tab allows customization of the status email that is sent when a user is added or removed
from a sign-up from the frontend.

Note: If a user is removed from a sign-up via admin, status e-mail will not be sent.
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Status E-mail

Enable Status E-mail: Shows all signups for a sheet. Sent when o user odds or removes a signup from the frontend.
Subject: Sign-up Status Report {If blank, defaults to... "Sign-up Stotus Report”)

From E-mail Address: {If blank, defaults to WordPress email on file under Settings = General)

Send to main admin emails: ({"E-mail Address" specified under Sertings > General) B

f:gzii%éheet BCC (These address will be odded as a recipient only for sheers an which they are assigned.)

1. Option to enable/disable Status emails.

2. Option to customize the subject line of the email. Defaults to “Sign-up Status Report”

3. Option to change the “From E-mail Address”. Defaults to the WordPress email on file under
Settings>General

4. Option to send status email to the WordPress email on file under Settings>General

5. Option to send status emails to the “Sheet Specific BCC” recipients. These addresses will be added as
a recipient only for sheets on which they are assigned. To add email addresses for sheet specific status
emails, find the sheet within admin, click edit and click on “Additional Settings” tab.

Additional Settings
Sheet Specific BCC
Comma-separated list of emails to be copied on confirmations/removals

Set Phone as Optional

Global *

Set Address as Optional
Global

Hide Phone Field
Global «

Hide Address Fields
Global «




Advanced Tab

e Allows customization of the Sheet URL Slug

e Option to grant other types of user roles the ability to manage sheets

e Ability to re-run the 2.1 data migration — for sign-up sheet users that have Upgraded to version
2.1 (previously on 2.0.23 or less) but are missing sign-up sheet data after installing the new
version.
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Advanced
Sheet URL Slug: sheet Will be used in permalinks for your frontend archive page as well as single sheets pages. Ex: https://example.com/sheet/my-signup-sheet/
User roles that can manage Editor
sheets: Author
Contributor
Subscriber

(Note: Administrators and Sign-up Sheet Managers can always manage sheets)

Re-run v2.1 Data Migration: Re-run 2.1 Data Migration




Text Overrides tab
Text Overrides Tab allows customization of the Task Title Label. Task Title Label defaults to “What”
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Text Overrides

Task Title Label: Things to do Defaul: What




Below is a screen shot of the task title label as “Things to do”

Basketball Tournament

Date: July 31, 2016

Please join us for a game of basketball.

Sign up below...
Things To Do Types of Baskethall Name
Baskethalls Shoes
Required
Play Basketball Leather Yes #1: Sign up »

#2: Sign up »
#3: Sign up »
#4: Sign up »
#5: Sign up »
#6: Sign up »



Licensing tab
License key is required and needs to be renewed annually for ongoing support and updates. Enter the

License Key which can be found on the purchase receipt and the my-account page of our site.
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More Resources
FAQ

Support
Download

My Account

Registration
Request a Quote/Contact-Us



https://www.dlssoftwarestudios.com/my-account/
https://www.dlssoftwarestudios.com/sign-up-sheets-pro-wordpress-plugin/
https://www.dlssoftwarestudios.com/forums/forum/wordpress/sign-up-sheets/support/
https://www.dlssoftwarestudios.com/sign-up-sheets-pro-wordpress-plugin/
https://www.dlssoftwarestudios.com/my-account
https://www.dlssoftwarestudios.com/wp-login.php?action=register
https://www.dlssoftwarestudios.com/contact-us
https://www.dlssoftwarestudios.com/contact-us

